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Environmental Cleaning and Disinfecting Policy and Procedures 
Created: March 15, 2016 
Revised: October 17, 2017, October 30, 2018, June 2019, May 5, 2020, March 9, 2022, April 14, 2025 
Reference: Child Care and Early Years Act, 2014 (CCEYA) Toronto Public Health Guidance Document, 
2017, 2019, City of Toronto Early Learning and Care Assessment for Quality Improvement, 2014 
Approved by Board of Directors: November 15, 2017 

 

Policy 
Increased rates of childhood infections are influenced by physical environments.  Maintaining clean and 
healthy environments in Orde Day Care will help prevent and control the spread of infectious diseases. 
Cleaning and disinfecting are an integrated part of ongoing operating practices, and scheduled cleaning 
routines and policies contribute to an overall safe and healthy environment for children, educator, 
student and volunteer. 

 

Procedure 
To ensure that all educators, students and volunteers are aware of and adhere to the directive 
established by Toronto Public Health and Orde Day care regarding cleaning and disinfecting in our 
centres. All educators, student and volunteers will review this policy upon hiring/unpaid placement and 
annually thereafter or whenever changes are made. 

 

Definitions 

Cleaning The physical removal of foreign material (i.e. dust, soil) and organic material (i.e. blood, 

secretions, microorganisms).  Cleaning removes, rather than kills microorganisms.  You require warm 
water, detergent and mechanical action (i.e. wiping) to clean surfaces.  Rinse with clean water after to 
ensure detergent film is removed. 

Disinfecting A process completed after cleaning in which a chemical solution is used to kill most 

disease-causing microorganisms. 

Accelerated Hydrogen Peroxide (AHP) has been approved by TPH for use in our child care centres as a 
disinfectant.   
The AHP disinfecting products used at Orde Day Care is Optimum 33/ Oxivir Plus which is considered a 
high-level disinfectant, defined as complete elimination of all microorganisms in or on a surface. 

• Optimum 33, which comes pre-mixed in large bottles has a contact time of 1 minute for disinfecting  

• Optimum 33 wipes have a contact time of 1 minute for disinfecting 

• Oxivir Plus it must be mixed 1 -40 ratio has a contact time of 5 minutes  
 

All products must be out of reach of children, labelled and the safety data sheets (SDS) must be up to 
date (within three years), or Drug Identification number (DIN) and stored in the WHMIS binder.  
 

 

Procedures 
Cleaning: 
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• Use detergent and water to clean visibly soiled surfaces 

• Rinse surface with clean water (warm to tepid temperature preferred) to ensure detergent is 
removed 

• Let the surface dry 

 

Disinfecting: 
• Put on gloves and mask (if employee has scent sensitivities) 

• Spray Optimum 33 and leave the solution on the surface for the appropriate disinfecting contact 
time (1 minute).  Ensure spray setting is on stream not mist. Misting causes eye and respiratory 
irritation  

• Let the surface dry  

• Once the disinfecting contact time has elapsed, the surface has now been disinfected and is 
ready for use 

• If the surface continues to be wet after the disinfecting contact time has elapsed, you may wipe 
it dry with paper towel or a dry clean cloth 

• Check bottle to ensure shelf life is still current  

• Never top up disinfectant when low – CLEAN BOTTLE BEFORE REFILLING  

 
Disinfecting classroom food surfaces (i.e., lunch tables, high chair tray): 

• Put on gloves and mask (if employee has scent sensitivities) 

• Spray Optimum 33/Oxivir and leave the solution on the surface for the appropriate disinfecting 
contact time (1 minute/5 minutes).  Ensure spray setting is on stream not mist. 

• Once the disinfecting contact time has elapsed, rinse/wipe the surface with clean water 

• If the surface continues to be wet after the disinfecting contact time has elapsed, you may wipe 
it dry with paper towel or a dry clean cloth 

 

Disinfecting Schedules 
 

Clean/Disinfect throughout the day 
• Tables and countertops used for food preparation and food service must be cleaned and 

disinfected before and after use; rinse with clean water after disinfecting 

• Highchairs: Prior to serving food, the surfaces must be cleaned and disinfected; rinse with clean 
water after disinfecting; additional cleaning is required if the surface is visibly soiled 

• Spills: educator must clean and disinfect spills promptly 

• During an outbreak: Cleaning and disinfecting should be done often throughout the day as the 
risk of environmental contamination is higher  

 

Clean/Disinfect Daily-High Touch surfaces  
Caretaking educator  

• Hand wash sinks, taps and toilet seats in the washroom areas  

• Floor cleaning  

• Carpets are to be vacuumed  

• Hand rails, light switches, door knobs  
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 Educator  
• High‐touch surfaces (any surface that has frequent contact with hands), must be disinfected 

daily (and cleaned prior to disinfection if visibly dirty), or as necessary such as 

• High chairs, feeding tables, plastic bibs, cribs/cots, electronic devices, room phones, stereos, 
floor mats 

• Water tables are to be sanitized/disinfected and filled with fresh water at the end each session 
(am/pm) the water table is used  

 
Clean/Disinfect Monthly 

• Low‐touch surfaces (any surface that has minimal contact with hands), must be cleaned and 
disinfected monthly) such as, walls and windowsills  

 

Clean/Disinfect as Required 
• Blood/Bodily Fluid Spills: Using the steps below, the surface should be cleaned first then 

disinfected: 
 

1. Isolate the area around the spill so that no other objects/humans can be contaminated 
2. Assemble required cleaning materials prior to putting on personal protective 

equipment PPE  
3. Perform hand hygiene then put on gloves 
4. Inspect the area around the spill for splash and splatter  
5. If broken glass or other sharp object is present use a broom and dust pan to pick them 

up 
6. Clean up the spill with paper towel, detergent, clean water and detergent  
7. Discard used paper towel 
8. Rinse detergent residue with clean water 
9. Disinfect the spill area and allow the appropriate disinfecting contact time 
10. Remove gloves and discard them immediately 
11. Perform hand hygiene  
12. Notes: 

▪ If this type of spill occurs on a carpet, follow the above steps along with 
contacting the caretaking educator for assistance 

▪ Please refer to the TPH, 'Blood and Bodily Fluid Spills' poster 
 

Cribs and Cots 
• Must be labelled and assigned to only one child 

• Must be cleaned and disinfected before being assigned to another child 

• Crib mattresses must be cleaned and disinfected when soiled or wet 

• All cots and cribs are to be maintained in good repair 

• Rails of cribs must be disinfected daily as a high touch area 

• Cots and cribs must be disinfected weekly and more frequently during an outbreak 

• A scheduled time to clean and disinfect the beds is posted in each room which has sleep 
equipment and is signed off by the educator once it has been completed 

• Crib mattresses must be made of a cleanable material 

• Cots and bedding must be stored in a manner to prevent contamination or contact with the 
sleeping surface of another cot does not occur 
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• There must be extra sheets and blankets available 

• Children must be placed head to toe on their cots, cribs to minimize the spread of 
respiratory infections  

• Stuffed animals when they are allowed to be used, they are not to be shared and are 
returned to the family for washing, when soiled or when the child has been ill 

• Bedding (sheets and blankets) must be assigned to each child and laundered when soiled or 
wet, and weekly 

• Blankets are either sent home or washed on site, dependent on program size 

• As an additional precaution during outbreaks, launder bedding and disinfect sleep 
equipment of any infected child daily 

 
Cleaned/Disinfected throughout the Year 

• All program rooms are cleaned once a year 

• Carpets must be cleaned every 3 months in the infant room and 6 months in non-infant rooms 
and whenever they become soiled 

• Carpets are removed or repaired when they have frayed edges 

• Woven or non- washable floor coverings are not purchased for the infant room 

 
Additional Infection Prevention and Control Practices 

• Pacifiers must be individually labelled and stored separately (not touching each other), and must 
not be shared among children 

• For creams and lotions during diapering, never put hands directly into lotion or cream bottles 

• For Toy Cleaning and Disinfecting, please refer to the Toy Washing document. 

• Children with cuts, sores etc. on their hands should not be permitted to use a communal 
water/sensory table  

• Children not fully toilet trained should wear diapers designated for swimming when using 
wading pools 

• Cups or other open vessels should not be used so children are discouraged from drinking water 
from the water tables 

• All adults remove shoes or wear shoe covers when entering the Infant room  

Policy and Procedure Review: 

This policy and procedure will be reviewed and signed off by all employees before commencing 
employment, upon introduction of a new policy, annually, and at any time changes are made. 

I acknowledge receipt of Orde Day Care Environmental Cleaning Policy and Procedures. I understand it 
is my responsibility to read, understand, and comply with the Environmental Cleaning Policy and 
Procedures.  

I understand that if I have questions, at any time, regarding the policy and procedure, I will consult with 
my immediate supervisor. Please read the Environmental Cleaning Procedure Policy and Procedures 
carefully to ensure that you understand the policy before signing this document.  
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Educator Name Supervisor Name: 
 

Educator Signature:  Supervisor Signature: 
 

Date: 
 

Date: 

 
 
 
 
 
 
 
 

 

 


